
Community Asset Management 

Tools Walkthrough 

 

Find Address Tool 

1) Click the Find Address tool in the upper left corner. 
2) Once clicked a form will pop up. 

 

 

 

 

 

 

 

 



3) Input the address into the text box and click find.   
4) You can right click the address in the results box and select pan to (this will center the 

address in the map). 
5) The address will show in the results box, and a pin will be dropped on the map at that 

address. 

 

 

Editing Tool 

1) Click the Editing tool in the upper left corner. 
2) When the form opens the first thing you need to do is select which layer you would 

like to edit.   
 
 
 
 
 
 
 



  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3) The main editing tools that a user 
will be using are Select Feature, 
Clear Feature, and Create Feature 

4) Select Feature is the first tool 
under Editing.  This allows the 
user to select already created 
features.  The only features that 
can be selected are from the layer 
that is currently being edited.  In 
the example to the left the layer 
is Grocery Stores. 

5) Clear Features is to the right of 
Select Feature.  This just allows 
the user to clear already selected 
features. 

6) Create Feature is the only tool 
under Create, and looks like a 
pencil with a dot under it.  This 
will add new features to the data 
set. 

7) Once a new feature is added the 
edit attributes will pop up.  User 
can then input information about 
the newly created feature.  Users 
can also select already created 
features and edit the attributes of 
that feature by using the select 
feature tool. 

 
 
 
 
 
 
 
 
 
 
 



Store and Garden Search Tools 
 
Currently the search is set up for the 
attributes already included in each layer.  
These searchers will be adjusted to needs of 
the users, and as fields are added. 

 
 
Store Search 
 

 
 
 
The user must input a store name or city 
name to perform the search.  The user can 
fill one field to perform the search or both 
fields.  If the search does not display a result 
check the spelling of the store and city.   
 
 
Garden Search 
 

 
 
Currently the only search available is for the 
number of growers.  This is currently set to 
>= the number you input.  If you want to 
search for gardens that have >= 10 growers 
input 10.  As mentioned early new queries 
can be added to this as the applications 
continues to grow.   

Results 
 
Below are the results for a store search.  The 
results will show in the upper left corner of 
the application. 
 

 
 
 

Buffer Tool 

 
 

In this example we are going to buffer a 
store search of Walmart by .25 miles and 
select all parcels that will fall within  .25 
miles.  First you need to select the correct 
task to buffer.  To buffer any feature it needs 
to be in the Results box, so you will need to 
perform a store or garden search before you 
buffer the feature.  Select your distance, and 
the select from feature is optional.   



 

 

Print Tool 

 

Once the print tool is selected you have a few options for printing.  You can add a customized 
title to the map.  You have three choices for the size (small, medium, and large) of the map.  You 
may also select to print a table of the results on the map.  Once you create the print page you can 
print it to a print or save it as an image to put in a document. 


